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1. Objective: - The scope of the Sexual Harassment (Prevention of Sexual Harassment Act, 2013)
policy will be wide and also, it will be applied to all the members of the company. The policy will cover
sexual harassment within the company premise and outside the company premise.

AT Tedred (A1 Iadre fFrarer sidfem, 2013) Y @1 T @ue B8R 3R @ &, I8 Ul & @l
qe™l W ARy B8R | I8 diferdl woll oRER & Mo 8k ol oReR & aTe} A ScflsT @ B
P |

Whereas sexual harassment results in violation of the fundamental rights of a woman to equality.

S A Iadied & uRuTREwY A & wHFar @ Aiford MAGRI &1 Sooted e 2 |

under articles 14 and 15 of the Constitution of India and her right to life and to live with dignity.

YR @ ARETE & gees 14 3N 15 & T8 IFD offad 3R W & 1 S BT AfeR 2

Under article 21 of the Constitution and right to practice any profession or to carry on any occupation,
trade or business with includes a right to a safe environment free from sexual harassment;

AfaE @ srgevE 21 SR fHAl W1 URT &1 SRIN @R AT BIE AR, ATUR BRY BT AABR oy
# I Sedied 9 gop QRIS ararerr &7 e wnfaer €;

And Whereas it is expedient to make provisions for giving effect to the said Convention for protection
of women against sexual harassment at workplace.

3R JfH I PRI 1R A IcdleT & Rgents ARl 3 qRem BT Bf g 99 B o wraer
HAT 3T 7|

Additional provisions related to the complaint handling process, interim relief during the inquiry, and
confidentiality of proceedings have been incorporated in the policy to ensure better legal compliance and
transparency.

R femor wfrme st & e sfafer Ted (Interim Relief) Tom selaet it mofiar (Confidentiality) &
weifere i Tl Sea FAA e 3 uwelifar giifim s % o A § wfter ferar mm &

2. Scope: - Scope of this Policy (38 N &1 ama=):
This policy applies to all individuals who are employed in permanent or temporary capacity at any
business location of the Company. This policy document shall also be applicable to all locations

associated with the Company with a clear objective to establish a similar approach in dealing with this
issue.

g e S Wil ARhAT 9 AL BRI © S DU @ fRT o i U uR Rm a1 Rl w9 |
BIERG €1 I A TS FU W G @ RIFl IR USG9 giedr g wRe @ SEed & e
T BT |

3. Responsibility: - ICC (Internal Complaint Committee) & HR
STl -~ ICC (Internal Complaint Committee) & HR

4. Definition of Issue (48 @1 qRwrwm):

A broad definition of sexual harassment consists of any physical or verbal behavior and any form of
communication that has unnecessary, improper or unwelcome sexual connotations. Sexual
harassment may vary in form depending on circumstances. It may consist of, but not be limited to, any
of the following:
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T e yRaryT ¥ il ff TR a1 Aifed @asr ok War & el A wu # srrawas, ergfua A
Jeifesd e A9 Iedred © | I Iadres uRRfeal & omR W wu o =1 & |ad 21 g e o
@raﬁa‘ﬂﬁwﬁa‘ﬁﬁwmi}, o R S8 o g8 Afag =8 € -

4.1Unwelcome sexual advances, requests for sexual favors, display of sexual visuals, sexual audios,

pornographic or obscene material and any other verbal or physical conduct and behavior of a sexual
nature.

A 9T, A9 B @ o orRiw, A9 ¥l T Uee, A 4avT, SRRelie A1 oreeliel ARl ok faRdt
3y AIfge a1 A9 UHRT & TRIRS MR g g |

4.2Transmitting any message, by WhatsApp mail, telephone, e-mail etc. which is obscene, lewd,
suggestive or blatantly sexual in nature

Tl 1 waer &l arcHsTd7d, o, S—9d fd gRT UIRd 3T oI orvelidt, el foaRRISTs O
T H BHF T |

4.3Any explicit or implicit communication wherein a sexual favor or demand, whether by words

actions, is made a condition for an individual’s employment, career progress, promotion etc. thereby
creating a hostile environment.

H1g N W AT AR HER H te A9 orRY A AN, @18 Wl a1 Frdl g, R @it & IR,
SRR A wfe, vl onfe & forg Ue o a g SRl €, ORIy ergergol drereRer geer 2 |
4.4Sexually charged jokes or remarks and behavior which have sexually oriented innuendos.

A By H 99N Y gegel A1 fewitRy ok @ger f5H 19 SHEdn 8 |

4.5Consistent pattern of unnecessary physical contact, staring or targeting unreasonable attention at
an individual in day to day dealings.

Aot @ @l # fordl e @ oMTavaE TNIRE WS /W, SN URAT AT S €A STHR wee |
4.6Any pervasive pattern of behavior which makes employees uncomfortable, insecure or feel
humiliated or disadvantaged on the basis of gender differentiation

UIER B B N AP wWEU S BHANAT Bl A WEWg @ MER U [T, SRIRfAT AT
SYHATIT AT aferd wEe HRIT & |

4.7Actual sexual assault

qRId® A THA

4.8As mentioned above, this is an indicative but not an exhaustive list of possible forms of sexual
harassment.

2l

5. Policy Description:-

5.1 Background (ufsie):

As an organization we are committed to ensuring that the work environment at all our locations is
conducive to fair, safe and harmonious relations between employees. Discrimination and harassment
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of any type are strictly prohibited. As a company, we have a very good record of ensuring this culture
as part of our existing human resource management and employee relation practices.

U WS b WY H g g8 gAREd a1 @ fov ufdeg € 5 R wl el ® e @ AR
HHARAl & dra Ifaa, R ok ariorayel |6l @ orwy 81| fafl ff veR @7 S 3R SafreH
i UiEfST 81 U B @ wU H, AR ARl g dared gdud ofiR grar Rews dfdew @
HeeR BT GHRET B BT TP 95a et RafS § |

We have also ensured that no employee is disadvantaged by way of gender discrimination. We would,
however, like to ensure that there is absolute clarity on the important and sensitive issue of sexual
harassment. This note therefore annunciates the company’s approach to the issue of sexual
harassment and its policy for dealing with any incidence of the same.

g g A gRREa fear € 6 B N FHEn offie deva o aorg 9 fed o o 9 dfea 9w |
gTeilf, B9 I8 GRRET a1 =g 6 a9 SalfieT & Ayl ofik wdewefier g8 R qof wusedr &
ATy g e 19 ST & qe R BU @ SReHIT 3R IHat fd ff ger & Prrawr forg wifer
P HTNOT HET T |

6. Company Policy on Sexual Harassment (9=l # Al= wwor yx Hf):

The Company policy is to totally prohibit any form of sexual harassment in the way employees behave
with each other. This would also include complaints relating to instances outside of the work place.
This applies equally to relations between superior and subordinates as well as between peers. Any
incident of sexual harassment will be viewed extremely seriously. A complaint or report pertaining to
it will be immediately investigated and appropriate action will be taken against the offending
employee or employees. Such action will depend on the nature and seriousness of the offense and will
include strict disciplinary action including termination of service.

Mﬁ%%ﬂﬁw%%ﬂww@wﬁwmaﬁémmﬁmull T&H G
P T AIER P & | TOH PRI A D g 988 D Al § Fafra Brerd ff wider g | gg 9w
3R srEfRel @ A—wr Wl @ du ddl W) 9HE wY @ dr] g 2 99 Saired @ foed
i} "THT BT I8 MHRAT A ST S| 39 Wt fHe o Rrera a1 Roe & ®a s A
ST SR el e a1 wHaRA & Raoe Sfug eRarg & Sl | 59 avE Pl PRae STURTY @)
g SR TR W R T o 33 War o |wAifa 9t | oo dRaTs e g |

7. Complaints Handling Process (R1eraal 9 fuest @1 ufsean):

The company has established the following Flow chart of the process to ensure that any incidence of
sexual harassment is dealt with appropriately, sensitively and expeditiously.

I Tedrsd &1 R ff v ¥ I, ddeeierar &R fegar & fuem o1 ghfad s o forg
fRefoiaa welrare aemar T 2
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Flow Chart of the Process:- Annexure - 1

Flow Chart of The Process
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8. Committee for Sexual Harassment (191 Sefirest @ ferg wfafa):

The company has constituted a Committee for Sexual Harassment to be chaired by Ms. Aditi Patidar.
The names of the members of this Committee and their contact details are given below:

HUA A GA AffT udER # sremedr H AW IS @ U te |y @1 wred fear 2 s wffy @
Hewl & 9 3R I |ua fagwer 9 fag v € -

Sr. No. NAME MOBILE NUMBER
ST T Hiarger et

1 Ms. Aditi Patidar — g2t srfefa ardrens 7024151416

2 Mr. Rajesh Sharma — =ft TTsier et 7869959617

3 Ms. Pooja Solanki — Tt q=1T €ieisht 7869959736

4 Ms. Khushboo Hatiya — 5=t gerg gfear 7389917212

5 Ms. Bela Jani — 9>t =7 STt 9925212805

Mr. Ramesh Patidar, MD of the Company, will mentor, guide and support the smooth functioning work
of this Committee.

£ WY UIEER, HU & YAS], BT B FATH BB & U Hex, Artees @ wu # Jurd o |

9. Process for dealing with incidents of sexual harassment

(@ ST @) Tesr | fues @ fag uftean):

(a)Any employee who experiences any incident or her legal heir or such other person as may be
prescribed may make a complaint under this section shall need to report the incident in writing to any
member of the Committee, within a period of three months from the date of incident and in case of a
series of incidents, within a period of three months from the date of last incident the reasons to be
recorded in writing, extend the time limit not exceeding three months.

PIS Wl FHAN ST B TS BT 39a FHRAT B T IABT BF STRITGRI AT QAT PHIg 3 s ol
9 °USAT DI I AP, T URT P d8d R B ol 8, S TS & IRG I 09 7l B erafdy
3 MR IRy @& el f g o e wu & g & Rud o= & argeaear g | gear 8k
el B Th e @ A H, offow "eAr @ dRg W A "eM @) odfd @ HWieR, BRI @l
forRaa wu # <ot fosar = =ifRy, W A & A9 989 9 3if¥e T8 ggr anfv |

(b)On receipt of such a complaint by any of the team member of committee, he/she will inform other

members of committee at the earliest and committee will take further steps in the matter as required,
It shall do so with all possible care, sensitivity and discretion in protecting the sensibilities of the
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effected employee. The employee or employees, who have allegedly committed the offense, would be
given all reasonable opportunity to be heard by the Committee under the natural justice.

aftfy @ foll W Wew gRT Ul Rod o< g9 W, 98 Jureiy A @ oy Jedl @l g e
3R AT IR aR " # T wed IS | W Rrarad oM wR, wfAfd gia amel @ e
M | Tg FAIT SRR @ AdeRl B W & oy & Wva <ewrd, Faaeiiaar &R fade & wrer
M | FHARY T FHARA, e Ha wu J Ry fvar €, @ wfify g/ e @ oy wefaw

g —Rigiad @ ded 9 S sravR fau S |

(¢) Inquiry into complaint: - in case of a domestic worker, the Local Committee shall, if prima facie
case exists, forward the complaint to the police, within a period of seven days for registering the case
under section 509 of the Indian Penal Code (45 of 1860).

RI| @S9 — B 9b] @ AWl A, G AW, YoM §Rar #Fel 8 W, R <8 afedr
(1860 @ 45) W URT 509 & Tod AN &of H & forg Ad Al 3 ol & v gfers &1 Rrer
UM &l | :

The inquiry under sub-section (i) shall be completed within a period of ninty days.

SU-gRT (i) & ded g A 3] &1 /@l & Hiar T & e |

(d)purpose of making an inquiry under sub-section (1), the Internal Committee or the Local
Committee, as the case may be, shall have the same powers as are vested in a civil court the Code of
Civil Procedure, 1908 (5 of 1908)

SU—gRT (1), orialRe WRfT a1 T & q8A SN DR BT S o N AT B, AT @ 9T a8l
R B8Rl S fafaer sfeer § fafae =ararera wfsan, § fAfRa € (1908 @7 5) |

(e)The result of this investigation the committee will be formally recorded and communicated to the
MD of the Company, along with a recommendation for appropriate action within 10 days after
Investigating the complaint unless there are exceptional circumstances.

SITQ, et & Rrerd few @ e 10 9 & Jiar Sfua eRaE & fov Rede fFar SRem Si9 @
& arreor gRRerfdar 7 8|

The employer or the District Officer shall act upon the recommendation within sixty days.

IRt a1 Rorelr i) wre oAl & Wik Ry wR sRarg o |

(f)Prohibition of publication or making known contents of complaint and inquiry proceedings.—
Notwithstanding anything contained in the Right to Information Act, 2005 (22 of 2005), the contents
of the complaint made under section 9, the identity and addresses of the aggrieved woman,
respondent and witnesses, any information relating to conciliation and inquiry proceedings,
recommendations of the Internal Committee or the Local Committee, as the case may be, and the
action taken by the employer or the District Officer under the provisions of this Act shall not be
published, communicated or made known to the public, press and media in any manner:
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TP iR Yoo @ Hrowe DI FHIR B AT IHD! SFGRI W U agdRIas—gar &l fEwR
A, 2005 (2005 @1 22) # fHdl W I & SR, URT 9 B TEA DI T8 Rara & woe, difsa
Hfget, ufare] SR TarEl @ ggErE iR ud, Yoo iR yode W [t Big Al SN ST W A
g1, arfaRes wfRfy a1 v afify o ardard, Rrefe ok g affam & wraumst & aea e an
1 e gRT & T8 PRATs I UBId, ST a1 S9al, W iR P S/@avTd -8 FHRIAT ST |
HIfsar foel A1 e @ g e 78 el

The appeal under sub-section (1) shall be preferred within a period of ninety days of the
recommendations.

Y B SU-RT (1) & agd e a1 3 @l & ofey RywiRer @ el |

Appropriate disciplinary action shall be taken against the offender basis the recommendation of the
committee and seriousness of the offense.

AART BT RABTRET 3R SRR &1 THRAT & MR UR STREGAT & favg SfId SFRa=ers drars o
ST |

The Company will ensure that the career interests of the complainant are not adversely affected by
virtue of the individual having drawn attention to such an offense.

DU Ig GERET HUl fF $9 TS @ oTRET & 3R &I S Ho arel &t & HRoT Ryapraaaar
@ BRI & faat W uftrae wwra = g | :

(g)In order to ensure that this important matter is not trivialized, any complaint, which, in the opinion
of the Committee, is blatantly false or frivolous or has been motivated by reasons that are clearly
unconnected with gender issues, would be viewed very seriously by the company management
appropriate action taken against such complainants.

g gRead o3 @ forg {5 39 Aecayel a9l @1 BIeT 7 a1 91Y, BIg W Rremd, s afify @&
H, W wU W gEN AT GO & AT W BRUT A URT &, S W w9 ¥ e gel 9 6t 98 € @

faN

ggd THRAT Ry S| Bue geee U Rt @ Raene S eRag H |

(h)If the Committee receives an anonymous reference related to sexual harassment, it will draw the
attention of the senior executives concerned with the relevant business or location. The matter will be
fully examined by the concerned senior management and its conclusions and plans for necessary
action will be communicated to the Committee.

gfe AfRfy o1 diF Sedies A FafET o ™ YWY W BIT 8, O I8 WaId I A7 W ¥ HaRd
R arfSeTRal @1 W Giaa fHar SR | St aRs ydus gRT @1 el 3 T TRE & SfE @ S
3R g9 Frepy oiiR amavds HRATE B AT AR B giaa @ oo |

(i) Punishment for false or malicious complaint and false evidence — (1) Where the Internal

Committee or the Local Committee, as the case may be, arrives at a conclusion that the allegation
against the respondent is malicious or the aggrieved woman or any other person making the
complaint has made the complaint knowing it to be false or the aggrieved woman or any other person
making the complaint has produced any forged or misleading document, it may recommend to the
employer or the District Officer, as the case may be, to take action against the woman or the person
who has made the complaint under sub-section (1) or sub-section (2) of section 9, as the case may be,
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in accordance with the provisions of the service rules applicable to her or him or where no such
service rules exist.

& gufaegef Rera ik 38 wrem @ fay wom (1)- it ofaRes o o wwer =
gfafa ar vy 9ffd 59 feed R ugedr @ 6 ulderdl o Reae R geiargel 8 ar difsa
Aqfgelr a1 Riprad &= drel 60 o=y &t 4 I8 ad gy Al Riepraa @ € & a8 st 8| R
PR ATl A ARH A Bl ATl AT YHEG aRIA TR a1 8, a1 98 FRawRer a1 fern sider @6,
ST W AT B, SU-9RT (1) @ d8d Afger a1 Rrerd wRa ard @it & Raetw dRarg de dl
fmIReT @R FaaT © | AT 9RT 9 B IU-YRT (2), S W AT 8, 9 R Adq a9 arp 8 59D
fog Y1 #1 afdw frem Ao =18 2

() The written complaint should contain a description of each incident(s). It should include relevant

dates, timings and locations; name of the respondent(s); and the working relationship between the
parties. A person designated to manage the workplace sexual harassment complaint is required to
provide assistance in writing of the complaint if the complainant seeks it for any reason.

forRaa Rrera # nce ge(@edii) @1 et g arfgy | g9 fadie, @99 iR e, wfaardi(er) &
qW; iR Tl well @ d wdTel e I BT AT BRI WA Sded o RERa 3
Tee R B fw ifRa s @ smavaedar Bl R

Ife Rreraedl fed @t sRo 9 fBrera foay # g o € ar so faled & aerar e ax |

(k)Heads of departments and senior executives at all company locations will also be expected to be
sensitive to any circumstances or behavior among their colleagues which appear to go against the
company policy on this matter. In case they become aware of any such incidence, they will
immediately inform the head of the Committee and take appropriate action as advised.

il HU IEl W9 &yl ok aRe sl 4 a8 A ofve @1 QT e 9 oo e
@ drg el G aRRfT a1 aer @ afd daeTela 8, S 39 AMel W) dul &) Aifd & Raars S
g1 Ife 3¢ A il geer & ar W uar Ferar B, a7 9 qRa AT & W @ gl el SR elle @

AR I HRarg T |

10. Complaints Committee’s Checklist Rremaa w1t @ dwfeee

a) Review the written complaints and response to complaints.
forRaa Rreraal @1 Reg weer ok Reara 37|
b) Review the applicable policy, the Act/Rules, Vishaka Guidelines and other relevant laws.
S uiferd), wae / sl faemar mEearsd oiR o/ SrAl @ Reg & |
c) Develop a plan.
I Sdely AT |
d) Meet with the complainant.
Rrepracadl ¥ et |
e) Meet with the respondent.

yftrard! & fHer |
f) Meet with the witnesses.
TarEl & AT e
PREPARED BY CHECKED BY APPRO KD BY DATE OF ISSUE
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g) Record statements and have them dated and signed.
weHT Bl e ik 9184 & a1y Rars &vAT |
h) Review and adapt the plan, as needed.
STILYHAT B ATAR, @I BT Reg AT 3R YA |
i) Proceed with further interviews, as needed.
JTITHAT B AR, A=Y FTY B A SN WA BReAT |
j) Analyze all the facts to develop reasoning.

TP ST B B forg )y et o1 wnferRg o= |

k) Arrive at the findings.

e WR ugE |
1) Give recommendations.
RyTRer e |
m) Prepare the report.
TIR AT |
n) Submit the file to the organization or District Officer for implementation of the

recommendations and for safe keeping.

RIpIReT & el ok QRIS @ & Y %rgel &l arvirgorer™ a1 forer il o7 T
EDdl
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