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1. Objective: - The scope of the Sexual Harassment (Prevention of Sexual Harassment Act, 2013 )
policy will be wide and also, it will be applied to all the members of the company. The policy will cover
sexual harassment within the company premise and outside the company premise.

g9 Sedred (@M Swred fHarer A Tm, 2013) ifd @1 eRRT @ue @R iR AT &, 98 B & @l
el W AR BRT | gE diferl dot uRER B fIR AR Su oRWR @ AR 3 Saied @ eaR
BT |

Where as sexual harassment results in violation of the fundamental rights of a woman to equality.
Siafds I Sedied & URUIMREwY Afee & WA & Aiford BRI &7 Seeio el ¢ |

under articles 14 and 15 of the Constitution of India and her right to life and to live with dignity.

ART & WU & e 14 AR 15 $ Tod SUD oiigd 3R THIH & 01T S BT SR 2 |

Under article 21 of the Constitution and right to practice any profession or to carry on any occupation,
trade or business with includes a right to a safe environment free from sexual harassment;
AU & Irgeve 21 AR AW off 99 @1 ona FRA AT B AU, AR B BT AABR TR
# A SdrsT 9 gob QRIS araraReT o af¥eR e 2

And Whereas it is expedient to make provisions for giving effect to the said Convention for protection
of women against sexual harassment at workplace.

SR Gf I Priverel W A Icdied & Raents Afdenell 1 GRan we B gl a7 @ forg asT
BT S © |

2. Scope: - Scope of this Policy (39 Ifad &1 grm):

This policy applies to all individuals who are employed in permanent or temporary capacity at any
business location of the Company. This policy document shall also be applicable to all locations
associated with the Company with a clear objective to establish a similar approach in dealing with this
issue.

gg i 99 W Fihdl R AR 8]l 8 W $U & Rl o caraani¥es v W Rl ar eremh v g
PR €| T8 AT TS B § S T A R TS A e wifia e & osted & oA
AT AT |

3. Responsibility :- ICC (Internal Complaint Committee) & HR
e -— ICC (Internal Complaint Committee) & HR

4. Definition of Issue (& &1 ufR¥rsm):

A broad definition of sexual harassment consists of any physical or verbal behavior and any form of
communication that has unnecessary, improper or unwelcome sexual connotations. Sexual
harassment may vary in form depending on circumstances. It may consist of, but not be limited to, any
of the following:
Wwwﬁwqﬁmﬂzﬁmmmwmw%ﬁmﬂﬁwﬁw S AT
I Hea AM Iedred 2 | A Scired uRRaftal & R W wu § =1 & 9o 21 393 = A
A ®g 9 WA 8 waar g, T e S 9o g @iftg =8 8
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4.1Unwelcome sexual advances, requests for sexual favour, display of sexual visuals, sexual audios,

pornographic or obscene material and any other verbal or physical conduct and behavior of a sexual
nature.

I WO, A BE & AU ORI, 19 geal a1 wew, A9 sav, avele At sl annlt o Rt
I HiRgd AT AM TP FT INIRS ARV T AER |

4.2Transmitting any message, by whatsapp mail, telephone, e-mail etc. which is obscene, lewd,
suggestive or blatantly sexual in nature

Bl A1 AT B ACHINTAA, SBH, A anfe grr wARE B S ivelte, eI, RaRRSTe AT
wWHE ¥ BHD & |

4.3Any explicit or implicit communication wherein a sexual favor or demand, whether by words

actions, is made a condition for an individual’s employment, career progress, promotion etc. thereby
creating a hostile environment.

@I Al W a1 fed For e e a9 Ry a1 =i, AR weal ar et g, Rl afts @ e,
4.4Sexually charged jokes or remarks and behavior which have sexually oriented innuendos.
I w9 H 1Y MY Feqgel A1 ewlr iR ereEr R 99 S@an € |
4.5Consistent pattern of unnecessary physical contact, staring or targeting unreasonable attention at
an individual in day to day dealings.
RISRT @ it § fdll @fts & sravas wRe Wuw /399, S RRAT A1 R S snefid wee |
4.6Any pervasive pattern of behavior which makes employees uncomfortable, insecure or feel
humiliated or disadvantaged on the basis of gender differentiation
TIRR B B W fIpd Wwy S wHERdl B AfE Yo @ uR W oRIES, SRR A
AT A1 9T Aegd BT © |
4.7Actual sexual assault

IS A9 BHelr

4.8As mentioned above, this is an indicative but not an exhaustive list of possible forms of sexual
harassment.

gl

5. Policy Description:-

5.1 Background (uRdex):

As an organization we are committed to ensuring that the work environment at all our locations is
conducive to fair, safe and harmonious relations between employees. Discrimination and harassment
of any type are strictly prohibited. As a company, we have a very good record of ensuring this culture
as part of our existing human resource management and employee relation practices.

Uh WS & WU H gH I8 gHEd dv @ forg ufeg € 5w Wl el ) eE &1 AR
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guie: wfEfea 81 U SO @ wU H SR AlEl WG9 TEe ok SR Rewe dfew @
FoaR DI YA B BT TP 9ga 36T Rais 2|

We have also ensured that no employee is disadvantaged by way of gender discrimination. We would,
however, like to ensure that there is absolute clarity on the important and sensitive issue of sexual
harassment. This note therefore annunciates the company’s approach to the issue of sexual
harassment and its policy for dealing with any incidence of the same.

&4 I Al ghiftea e 2 f5 38 Nt odard <iffre Yeve & auie @ R o o @ 9 T @
B, & a8 JEad w1 =@ & 9 Scfied @ aeayel ik Waeela 38 w ol s @
gy I8 e 49 Sled & P& W I & e o St Rl ff "emr @ FRawor forg arferdy
@I HYOT HT B |

6. Company Policy on Sexual Harassment (91 # 5 siisor uv ifQy):

The Company policy is to totally prohibit any form of sexual harassment in the way employees behave
with each other. This would also include complaints relating to instances outside of the work place.
This applies equally to relations between superior and subordinates as well as between peers. Any
incident of sexual harassment will be viewed extremely seriously. A complaint or report pertaining to
it will be immediately investigated and appropriate action will be taken against the offending
employee or employees. Such action will depend on the nature and seriousness of the offense and will
include strict disciplinary action including termination of service.

P B A B A geR B A SdfieT W TE W AF O B § O ke A R T R
@ W FIER BRA ¢ | 39 BRI WA B g deR b Al § Had R off wmite 2 ug dua
SR TRl & Wi—ury Wl & I Wdei R WWH ®Y W ar] ek 8| 3 Seied @ fa
il g Bl dEg THRAT F <@ ST | 36 W6 6 i Rierga @ R @ qid oig @
ST 3R <1l et a1 SHaiRal @ Raoms S| sRarg & Sel | 39 aRe @ BRaTs AR @
TP iR TiRar R PR el ok s At o Wik wfRd e srEEee SRaTd e =i |

7. Complaints Handling Process (Rr#radl & ffraest &1 ufepan):

The company has established the following Flow chart of the process to ensure that any incidence of
sexual harassment is dealt with appropriately, sensitively and expeditiously.
fAfeRaa welrene amar Tar &
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Flow Chart of the Process :- Annexure - 1

Flow Chart of The Process

Incident of Sexual Harassment to be
reported to IC / Redressal Committee |

{within 3 months of last incident)

IC / Redressal Committee
It YES i deliberates if the Compliant If, NO
falls within the definition of
‘Sexual Harassment’

Send notice to Respondent ) ) IC / Redressal Committee to
along with a Copy of the Depending on the choice of forward the complaint to the

Complaint within seven (7) the Complainant, 1/ management of the Company
i Redressal Committee to

proceed with the Inquiry

Report to be submitted to

mal R lution:
oo Sraman the Management of

Formal Resolution:

Conciliation ) : Inquiry Procedure
Company
® thi d (to be completed within 90
{within 10 days) days)
Recommendations of IC/ Redressal Committee to be
implemented by Management of the Company and action to be
taken accordingly (within 60 days)
Appeal under POSH ACT
2013 (within 30 days)
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8. Committee for Sexual Harassment (319 Scfisw & fag afaf):

The company has constituted a Committee for Sexual Harassment to be chaired by Ms. Aditi Patidar.
The names of the members of this Committee and their contact details are given below:

B A G AR UdieR 1 sreme # AN Sded @ Iy ue |y a1 e fear 1 g9 9l &
HeR & M 3R I9b HuS faaver 99 fag 7y & -

Sr. No. NAME MOBILE NUMBER
FHH Gk RIEIESIRERS

1 Ms. Aditi Patidar — g3fl arfefar ardler 7024151416

2 | Ms. Khushboo Hathiya — g2fl wgzrq grfrr 7389917212

3 Ms. Pooja Solanki — {21 qsIT Hidial 7869959736

4 Mr. Pushpak Sharma - il ysaa 2t 7024212258

5 Ms. Vandana Bhagavatula - g3l d&=1T Weaqan 9820864040

Mr. Ramesh Patidar, MD of the Company, will mentor, guide and support the smooth functioning work
of this Committee.

A I UEIER, BN B THS], B! & A6 GG & g Hex, AN & wu § wuid & |

9. Process for dealing with incidents of sexual harassment

(@ salss @) "eartl ¥ ffruea @ forg ufesan):

(a)Any employee who experiences any incident or her legal heir or such other person as may be
prescribed may make a complaint under this section shall need to report the incident in writing to any
member of the Committee, within a period of three months from the date of incident and in case of a
series of incidents, within a period of three months from the date of last incident the reasons to be
recorded in writing, extend the time limit not exceeding three months.

BIg Al PHAR] ST B TS HT APTE BRAT & AT IABT B STRIDBIA a7 VT BIg 37 & ol
& AR afafa & f&0 N g o foaleq wu § g &6 RS a3 @ amasasmsar e | geT 3k
TSR B U Sf@e d AW H, 3t "ed @ ahig W dF 7EE @ ey & iR, SR @
forRaa wy # << fvar S =gy, w9a 9 & 39 789 9 aif¥e 98 9o Ay |

(b)On receipt of such a complaint by any of the team member of committee, he/she will inform other

members of committee at the earliest and committee will take further steps in the matter as required,
It shall do so with all possible care, sensitivity and discretion in protecting the sensibilities of the
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effected employee. The employee or employees, who have allegedly committed the offense, would be
given all reasonable opportunity to be heard by the Committee under the natural justice.

G & fod f Jew R W R B W, 98 2wy 9y & o wewl @) iR e
AR AR SMITTRATAR Al § M Hed Sorewl | Wl R e w, Wiy qra wmer @ i
B | T8 FHIGT HHAN B FaeTIel B @ B U B GG S@HTe, Adeeierar iR fade @
ST | S A BefRal, e Ba w0 9 oy A 8 B 9tk gnn g @ e wrelie
I —Rigld & dea w4 Sfaa a3y S |

(c) Inquiry into complaint : - in case of a domestic worker, the Local Committee shall, if prima facie
case exist, forward the complaint to the police, within a period of seven days for registering the case
under section 509 of the Indian Penal Code (45 of 1860).

Rrérra @ S — e 9a) &AMl H, I afif, geM gear AWl 9 W, RAY g€ wfed
(1860 @& 45) &I &IRT 509 B & AT & PR @ forg A1 faAf @ orafy & o gferd &1 Rreraa
U & |

The inquiry under sub-section (i) shall be completed within a period of ninty days.

SU-HRT () & a8 g Fed &A1 &1 3@y & “ia” g8 @t g |

(d)purpose of making an inquiry under sub-section (1), the Internal Committee or the Local
Committee, as the case may be, shall have the same powers as are vested in a civil court the Code of
Civil Procedure, 1908 (5 of 1908)

SU-gRT (1), aRe AR 91 WHF & T80 S1d B4 61 989 ol W 7ren &), 9l & amr ad
uTeR gl S fifde wfedr # Rifde =marer uftean, # fAfa & (1908 @1 5) |

(e)The result of this investigation the committee will be formally recorded and communicated to the
MD of the Company, along with a recommendation for appropriate action within 10 days after
Investigating the complaint unless there are exceptional circumstances.

AT gRT 39 e @1 gk SiiveiRe wU W IS A S SN Bu B el @ e fear
S, arey @ Rerd fem & ag 10 Al & iy S orars & v Ratie far s o9 9%
P IrrEReT gRRefeRr =7 87

The employer or the District Officer shall act upon the recommendation within sixty days.

T ar foren sty e oA & fraw Ry W aRarE a3 T |

(f)Prohibition of publication or making known contents of complaint and inquiry proceedings.—
Notwithstanding anything contained in the Right to Information Act, 2005 (22 of 2005), the contents
of the complaint made under section 9, the identity and addresses of the aggrieved woman,
respondent and witnesses, any information relating to conciliation and inquiry proceedings,
recommendations of the Internal Committee or the Local Committee, as the case may be, and the
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action taken by the employer or the District Officer under the provisions of this Act shall not be
published, communicated or made known to the public, press and media in any manner:

Rrprad 3R qoae & b B YHIRM IR AT SHH TGN R ARGUSRIAE—qaT 31 AeR
A=, 2005 (2005 T 22) # ¥l +ff 9@ & AEGE, URT 9 B qEd Bl TS RHId @ o<, WG
Afeer, aftardl SR Tarel @ vEEE SR U, Yolg R yBae ¥ Wl Big ) SerR) o o /e
&1, AR [ky a1 g wify @ sriad, ReRe, ok s afifem & weusl & aea P ar
e Jfe g™ B T PRa B ARG, WG T WA, 9 SR BT orEvd AE ST ST |
Hifsar fodl +ff v | S99 wnfie =@ 2

The appeal under sub-section (1) shall be preferred within a period of ninety days of the
recommendations.

AU Bl IU—8RT (1) & T8d ad QA B @ & 3fex ey & wneeft |

Appropriate disciplinary action shall be taken against the offender basis the recommendation of the
committee and seriousness of the offense.

affa &1 ek R R @ TRAT & IR W REddl & favs SR IFes srars @
ST |

The Company will ensure that the career interests of the complainant are not adversely affected by
virtue of the individual having drawn attention to such an offense.

HU I AREd el {5 50 @RE & R B AR e AHa B arel Afh D BRoT e
B BRI P Edl W Afagmd 9919 7 T |

(g)In order to ensure that this important matter is not trivialized, any complaint, which, in the opinion
of the Committee, is blatantly false or frivolous or has been motivated by reasons that are clearly
unconnected with gender issues, would be viewed very seriously by the company management
appropriate action taken against such complainants.

g gHea s @ o {5 39 qgayel 9¥a & 8ier 9 9911 Wiy, $13 4) Remad, s afEbiy &
H W wY W 3P AT gEs & AT W RO | IRT B, S W wu 9 e gw W dait| a8 8 @
agd TTHRAT | forar Se | Bl yduE U Rreraaadiet @ Raeie SR aRarg @l |

(h)If the Committee receives an anonymous reference related to sexual harassment, it will draw the
attention of the senior executives concerned with the relevant business or location. The matter will be
fully examined by the concerned senior management and its conclusions and plans for necessary
action will be communicated to the Committee.

gfe |fafq @1 99 Saliied | WafSd M Y6 Ui gidT B, a7 98 §aitd ddr a1 e 9 qa e
aRw srferarRal &1 A e fear S| WaRd aRe gduT gRr Ame o 9fl aRE 9 S @ e
IR 39D Fepy SR ey HRars o AT |AkT o gl @ s |

(i) Punishment for false or malicious complaint and false evidence —(1) Where the Internal

Committee or the Local Committee, as the case may be, arrives at a conclusion that the allegation
against the respondent is malicious or the aggrieved woman or any other person making the
complaint has made the complaint knowing it to be false or the aggrieved woman or any other person
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making the complaint has produced any forged or misleading document, it may recommend to the
employer or the District Officer, as the case may be, to take action against the woman or the person
who has made the complaint under sub-section (1) or sub-section (2) of section 9, as the case may be,
in accordance with the provisions of the service rules applicable to her or him or where no such
service rules exist.

Al a1 guiaTgel Rara i 38 wiew & fag wonr (1)- ol siaRe S N wwen @
it a1 v Wi su feed w® uged § 5 ufdard & Raome o gufengel @ wr difea
Afge a1 Rerad @4 gl 60 o= Al 7 g S gu it Rewa @ 2 5 ag I 1 Riera
B dlel I ARP A PIS SATCll I 9WE SIS IR (A €, @ a8 e ar frer st @,
S AT A B, SU-URT (1) @ agd Agem a1 Rerd 3 ael afe & Raas eRars & @)
fHINET 6 |Hbar €1 a1 gRT 9 B IU-GRT (2), ST 1 ATen &, 59 W afda Frm oy e su9a
R e S Wi P g T8 R

(i) The written complaint should contain a description of each incident(s). It should include relevant

dates, timings and locations; name of the respondent(s); and the working relationship between the
parties. A person designated to manage the workplace sexual harassment complaint is required to
provide assistance in writing of the complaint if the complainant seeks it for any reason.

fefea R § yeue gei(aeen) @1 faae g iRy | 39 fiie, wwa iR v, uiardi@) &
A, SR SED vEl B A dEdrel w9y A g a1k | eRivd W) AF saied @ Rera &
e Rreraeal &l A HRU A Rerd foras F wemar awd € o 59 folea § werer uem & |

(k)Heads of departments and senior executives at all company locations will also be expected to be
sensitive to any circumstances or behavior among their colleagues which appear to go against the
company policy on this matter. In case they become aware of any such incidence, they will
immediately inform the head of the Committee and take appropriate action as advised.

Tl BT Wl R B aHaEl ok aRs aftreRar | Tz off e Y el 5 9 s WAt
& drg fodl @ aRRYfT o1 @aer & afy daeTeial & 1 39 9Mal R Sul 1 AT & Reens o
IR Sfad BRarg A |

Note: Rather than informing the matter/ issue to the committee members, if any employee wants to
contact an independent member, then they can contact Ms. Nishtha Neema (Independent Director).

e 9l & Wewil @ AW /T8 B gd B B gord, afe BIs paanl (B ff Wad wew o
WU HAT ATl &, al 9 g et S (W feere) 9 due eR dad §

Contact Details (W9® faavor

1) Mail ID (§—#<): nishtha.neema@shaktipumps.com
2) Mobile (HTETSl): 94254 78306 (94254 78306)
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10. Complaints Committee’s Checklist Riaraa & 3 dafore

a) Review the written complaints and response to complaints.
forRaa Rrermal @ Reg e ik Rewie <)

b) Review the applicable policy, the Act/Rules, Vishaka Guidelines and other relevant laws.
AT ifer®, vae /e, faemar mEeaRT iR My Tl &1 Reg BT |

c) Develop a plan.

@M ST BT |
d) Meet with the complainant.

Rrpraaedr ¥ e |
e) Meet with the respondent.
ufcrarat 31 e |
f) Meet with the witnesses.
TarEl & A1 Rl |
g) Record statements and have them dated and signed.
CeHT Bl feld AR W84 & AT RBTS T |
h) Review and adapt the plan, as needed.
HATISHAT B AR, I DI R AT AR 370777 |
i) Proceed with further interviews, as needed.
HATHAT B JJAR, T g7<eg D A AR YRR AT |
i) Analyze all the facts to develop reasoning.

% SIAY A B o0 T T2 BT TATTCIRT BT |
k) Arrive at the findings.

ey ) ggaA |
1) Give recommendations.
FAmTREr HeAT |
m) Prepare the report.
Ruid daR ST |
n) Submit the file to the organization or District Officer for implementation of the

recommendations and for safe keeping.
BN |
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